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Customer:

Address:

Device Serial #:  
Creo Contact
:  
Date:

Lotem 800
Planned Maintenance Checklist

The objective of Planned Maintenance (PM) is to maximize uptime for the Lotem 800. Steps that have the greatest impact on system safety and operation appear first in the checklist.

A) Safety and Exterior 

Ensure that the Lotem 800 is safe to operate and safe to work on.
Allow 10-20 minutes.

	
	Safety First and Exterior Evaluation 
	Pass
	Needs
Attn
	6 Months
	12 Months
	18 Months
	24 Months
	Comments

	1. 
	Site conditions are according to specifications
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	2. 
	Doors, panels and interlocks operate correctly.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	3. 
	Vacuum hoses not leaking.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	4. 
	Debris cabinet hose not leaking
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	


B) System Operation 

Evaluate the current operating condition of the Lotem 800.
Allow 20-30 minutes.

	
	System Operation
	Pass
	Needs
Attn
	6 Months
	12 Months
	18 Months
	24 Months
	Comments

	5. 
	Operator feedback
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	Operator comments summarized below:

	

	6. 
	Operator trained
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	7. 
	Settings backed up
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	· Expose a large gray scale in three of the client’s favorite formats.

	8. 
	Loads properly
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	9. 
	Paper is disposed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	10. 
	Plate holds firmly to drum
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	11. 
	Head/tail grippers operate correctly
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	12. 
	Carriage moves smoothly.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	13. 
	Plate edge detected
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	14. 
	Expose successful
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	15. 
	Plate unloads from drum
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	16. P
	Unload system operates correctly
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	


C) Imaging 

Note: To properly assess image quality, the processor should have been serviced and filled with fresh chemistry within the last 24 to 48 hours.

	
	Imaging
	Pass
	Needs
Attn
	6 Months
	12 Months
	18 Months
	24 Months
	Comments

	17. 
	Laser calibrated correctly
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	


D) Assemblies and components 

Ensure that the Lotem 800 system is operating correctly.
Allow 4 hours.

	
	Lotem 800
	Pass
	Needs
Attn
	6 Months
	12 Months
	18 Months
	24 Months
	Comments

	
	General
	
	
	
	
	
	
	

	18. 
	All mandatory FCOs implemented
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	19. 
	Board revision levels recorded
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	20. 
	Diagnostics have been run
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	21. 
	Detectors cleaned
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	22. 
	Air pressure regulators adjusted
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	
	Loading/Unloading System
	
	
	
	
	
	
	

	23. 
	Loading/unloading tray rollers cleaned
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	24. 
	XY rails cleaned and lubricated
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	25. 
	X and Y belt tensions checked
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	26. 
	XY bar parallelism checked, and bar cleaned
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	27. 
	Suction cups checked for wear
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	28. 
	Head/tail grippers checked and screws tightened
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	29. 
	External conveyor ball bearings oiled
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	30. 
	Paper disposal rollers cleaned
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	31. 
	Paper arm springs checked
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	32. 
	Unload rollers cleaned
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	33. 
	XY loading pump filter replaced 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	34. 
	XY loading pump internal area vacuumed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	35. 
	XY loading pump vacuum blades measured with a caliber; found adequate
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	36. 
	Becker XY loading pump filter replaced
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	37. 
	Becker XY loading pump internal area vacuumed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	38. 
	Becker XY loading pump vacuum blades measured with a caliber; found adequate
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	39. 
	Vacuum XY level checked
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	
	Drum System
	
	
	
	
	
	
	

	40. 
	Drum screws secured and painted red
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	41. 
	Drum vacuum holes cleaned with drill
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	42. 
	Drum vacuum checked
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	43. 
	Drum vacuum air filter replaced
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	44. 
	Drum vacuum pump oil separator replaced
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	45. 
	Drum vacuum pump oil changed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	46. 
	Drum vacuum pressure adequate
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	47. 
	Dry vacuum pump filter replaced
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	48. 
	Water pump is oiled
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	49. 
	Internal area of drum vacuumed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	50. 
	Width of vacuum blades measured; found adequate 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	51. 
	Dry vacuum drum level checked
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	52. 
	Vacuum hoses visually checked for wear or damage
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	53. 
	Edge detection strip cleaned
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	54. 
	Swivel lubricated
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	
	Carriage System
	
	
	
	
	
	
	

	55. 
	Leadscrew cleaned and lubricated
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	56. 
	Leadscrew HP fine detector calibrated
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	57. 
	Lens protector cleaned
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	58. 
	Light detector cleaned
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	59. 
	Optic air supply filter replaced
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	60. 
	Oil bracket lubricated and pads replaced 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	
	Punch System
	
	
	
	
	
	
	

	61. 
	Punch slugs removed from machine and from slugs box
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	62. 
	Punch HP checked, and screws tightened
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	


E) Workstation 

Ensure that the configuration is up to date.
Allow 2 hours.

	
	Workstation
	Pass
	Needs
Attn
	6 Months
	12 Months
	18 Months
	24 Months
	Comments

	63. 
	Disk usage checked
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	64. 
	Desktop rebuilt
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	65. 
	Desktop trash emptied
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	

	66. 
	File system checked
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	●
	●
	●
	●
	


F) Creo Service Comments

Record PM call information.

Note any:

· FCOs installed

· Parts replaced

· Safety features disabled or bypassed

· Operating environment issues


Customer Acceptance

	 FORMCHECKBOX 
  PM is complete
	Next PM date:
	

	
	
	

	 FORMCHECKBOX 
  PM is partially complete to step 
	Date to Complete PM:
	

	
	Reason:
	

	
	Plate Count:
	

	
	
	


	Name of Creo representative:
	

	Signature:
	 FORMCHECKBOX 



	Name of Customer representative:
	

	Signature:
	 FORMCHECKBOX 


	Date:
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